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You’ll get up to speed fast on the most essential business skills with this set of concise, practical primers.
Finance Basics explains the fundamentals of corporate finance—and its jargon; Running Meetings gives
you the tools and checklists you need to keep your meetings effective and efficient; Presentations helps you
create and deliver a persuasive performance, fast; Managing Projects shows you how to set up and execute
on a project plan; Managing Time helps you to figure out where all the minutes of your day are going—and
how to get them under control; Getting Work Done helps you to use each of those minutes more
productively; Creating Business Plans shows you how to present the risks and rewards of your idea;
Managing Up helps you to build your relationship with your boss; Delegating Work shows you how to hand
work off right; and Giving Effective Feedback teaches you how to make potentially difficult confrontations
and turn them into productive conversations. This 10-volume, specially priced boxed set makes a perfect gift
for aspiring leaders who are short on time but need advice fast.

Get up to speed fast on essential business skills. Whether you’re looking for a crash course or a brief
refresher, you’ll find just what you need in HBR’s 20-Minute Manager series—foundational reading for
ambitious professionals and aspiring executives. Each book is a concise, practical primer, so you’ll have time
to brush up on a variety of key management topics. Advice you can quickly read and apply, from the most
trusted source in business.
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From reader reviews:

David Martin:

Hey guys, do you desires to finds a new book to read? May be the book with the headline HBR 20-Minute
Manager Boxed Set (10 Books) (HBR 20-Minute Manager Series) suitable to you? The book was written by
well-known writer in this era. The particular book untitled HBR 20-Minute Manager Boxed Set (10 Books)
(HBR 20-Minute Manager Series)is the main of several books in which everyone read now. This kind of
book was inspired lots of people in the world. When you read this guide you will enter the new way of
measuring that you ever know before. The author explained their idea in the simple way, so all of people can
easily to know the core of this reserve. This book will give you a wide range of information about this world
now. In order to see the represented of the world in this book.

Tommie Payton:

Typically the book HBR 20-Minute Manager Boxed Set (10 Books) (HBR 20-Minute Manager Series) has a
lot details on it. So when you make sure to read this book you can get a lot of profit. The book was written
by the very famous author. This articles author makes some research previous to write this book. That book
very easy to read you will get the point easily after reading this article book.

Cara Fultz:

The reason why? Because this HBR 20-Minute Manager Boxed Set (10 Books) (HBR 20-Minute Manager
Series) is an unordinary book that the inside of the publication waiting for you to snap the idea but latter it
will distress you with the secret it inside. Reading this book close to it was fantastic author who else write the
book in such wonderful way makes the content within easier to understand, entertaining method but still
convey the meaning entirely. So , it is good for you for not hesitating having this any longer or you going to
regret it. This amazing book will give you a lot of advantages than the other book possess such as help
improving your ability and your critical thinking means. So , still want to hold up having that book? If I had
been you I will go to the guide store hurriedly.

Michael Clark:

Playing with family in a very park, coming to see the water world or hanging out with friends is thing that
usually you might have done when you have spare time, subsequently why you don't try factor that really
opposite from that. Just one activity that make you not feeling tired but still relaxing, trilling like on roller
coaster you are ride on and with addition of information. Even you love HBR 20-Minute Manager Boxed Set
(10 Books) (HBR 20-Minute Manager Series), you are able to enjoy both. It is very good combination right,
you still would like to miss it? What kind of hang-out type is it? Oh come on its mind hangout fellas. What?
Still don't understand it, oh come on its named reading friends.
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